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Employer Guide

Access the following website: https://www.myinterfase.com/naba/employer 
1. New Users - Registration: If you are not a current user, click on “Click here to Register!” 

    and follow the directions on that page. 

•
Search for your Organization and select; if it you can’t find it click on Can’t Find Your Organization.
•
Complete all sections. Required * fields are marked with an asterisk.
•
Click on the Register button.
•
To post an Interview go to Interviews Schedules and click on New Schedule Request
2. Existing Users: 

•
Enter your Username and Password. 

•
Click on Login.
Update My Profile

•
To update Employer Information, click on [Edit].  Make changes and click on SAVE to complete the changes.

•
To update Contact Information, click on [Edit].  After making changes, click on SAVE to complete changes.

Student Search

•
Select Search.  Choose you criteria and click on SEARCH.  

•
To view all available students, just click on SEARCH.

•
Once your search is complete, you may view, sort, or create a resume packet which you can receive via email

Register for Conference
•
Click on Conference List.  
•
Click on the Career Event Name

•
Click on Register Now button

•
Complete the fields with an * are required information.  
•
Click on SAVE to update this information. 









